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The landed cost of an item purchased is all the direct costs associated with getting that item to your facility. You can enter item charges such as freight, handling, or insurance and link them to your items purchased. 
Setup
1. In the Search box, enter Item Charges, and then choose the related link.
2. On the Home tab, in the New group, choose New.
3. In the No. field, enter an alphanumeric code for the item charge.
4. In the Description field, enter a description for the item charge.
5. In the Gen. Prod. Posting Group field, enter the posting group for this item charge.
6. Leave the VAT Prod. Posting Group blank unless you are selling internationally.
7. The Search Description field pulls from the Description field, but can be changed. 
Enter Item Charges on the Original Purchase Document
The following procedure describes how to enter an item charge on an existing purchase document that has not been posted as fully invoiced. If you receive the purchased items and the invoice for the item charge at the same time, or if the original purchase document has not been posted in full yet, and then follow this procedure.
The same procedure applies to purchase credit memos and invoices.
1. In the Search box, enter Purchase Orders, and then choose the related link.
2. On the Home tab, in the New group, choose New.
3. Create a purchase order. 
4. On the Lines FastTab, in the Type field, enter Charge (Item).
5. In the No. field, select an item charge number.
6. In the Quantity field, enter the number of units of this item charge that you have been invoiced for.

You can either enter 1, and then, in the Direct Unit Cost field, enter the item charge amount that was invoiced. Alternatively, enter the amount, and then, in the Direct Unit Cost field, enter 1.

7. In the Direct Unit Cost field, enter the cost of one unit of this item charge. Alternative, enter 1depending on the value in the Quantity field.
You are now ready to assign the item charge.
Enter an Item Charge on a Separate Purchase Invoice
The following procedure describes how to enter an item charge on a separate invoice. If you receive a separate invoice for freight, for example, and you want to link this item charge to the items that it relates to, then follow this procedure.
1. In the Search box, enter Purchase Invoices, and then choose the related link.
2. On the Home tab, in the New group, choose New.
3. Create a purchase invoice. 
4. On the Lines FastTab, in the Type field, enter Charge (Item).
5. In the No. field, select an item charge number.
6. In the Quantity field, enter the number of units of this item charge that you have been invoiced for.
You can either enter 1, and then, in the Direct Unit Cost field, enter the item charge amount that was invoiced. Alternatively, enter the amount, and then, in the Direct Unit Cost field, enter 1.
7. In the Direct Unit Cost field, enter the cost of one unit of this item charge. Alternative, enter 1depending on the value in the Quantity field.
You are now ready to assign the item charge.
Assign Item Charges to Purchase Documents 
The following instructions are for purchase orders, but can be used for any type of purchase document. 
1. In the Search box, Purchase Orders and then choose the related link. 
2. Open the purchase order that you entered item charge on. 
3. Select a purchase line of type Charge (Item), and then, on the Lines FastTab, choose Line, and then choose Item Charge Assignment.
4. In the Item Charge Assignment (Purch) window, fill in the assignment lines.

If you entered the window from a document that has item lines, then these lines are already inserted on the assignment lines.

You can also add lines from other documents by using, for example, the Get Receipt Lines function. 

You are now ready to assign the item charge.

5. In the Qty. to Assign field on the first assignment line that you want to assign this item charge to, enter the quantity of item charge units.
You can enter decimal numbers in this field, for example, if you entered 1 in the Quantity field on the purchase order line. You can also enter a formula.
At the bottom of the Item Charge Assignment (Purch) window, status fields show you how much you can assign, how much you have already assigned, and how much remains to be assigned, shown in quantity and amount.
As an alternative to filling the Qty. to Handle field manually, you can use the Suggest Item Charge Assignment function. 
6. Choose the OK button to close the Item Charge Assignment (Purch) window.

Now, when you post the purchase order as invoiced, a link is created between the items and the item charge.
Suggest Item Charge Assignments
The following instructions are for purchase orders, but can be used for any type of purchase document. 
1. In the Search box, Purchase Orders, and then select the related link.
2. Open the purchase order that you entered an item charge on. 
3. Select a purchase line of type Charge (Item), and then, on the Lines FastTab, choose Line, and then choose Item Charge Assignment.
4. In the Item Charge Assignment (Purch) window, fill in the assignment lines.
If you entered the window from a document with item lines, then these lines are already inserted on the assignment lines.
You can also add lines from other documents by using, for example, the Get Receipt Lines function. 
5. On the Actions tab, in the Functions group, choose Suggest Item Charge Assignment. A dialog box opens.
6. In the dialog box, specify which type of item charge assignment to suggest by selecting from the following options.
1. Equally. Assign the item charge equally to all assignment lines.
2. Amount. Assign the item charge depending on the contents of the Line Amounts field in each of the original lines. 
7. Choose the OK button. The Qty. To Assign field on the assignment lines is filled with suggested quantities, but you can change this amount.
8. In the Item Charge Assignment (Purch) window, choose the OK button to return to the purchase order.
Get Receipt Lines for Item Charges
The following instructions are for a purchase invoice, but can be used for any type of purchase document. 
1. In the Search box, enter Purchase Invoices, and then choose the related link.
2. Open the purchase document from which you want to assign the item charge. Select the line with the item charge.
3. On the Lines FastTab, choose Actions[image: Action Menu icon], choose Line, and then choose Item Charge Assignment. The Item Charge Assignment (Purch) window opens.
4. On the Actions tab, in the Functions group, choose Get Receipt Lines.
The Purch. Receipt Lines window opens showing a list of all posted receipt lines.
5. Select the line or lines that you want to assign the item charge to, and then choose the OK button.
6. In the Item Charge Assignment (Purch) window, choose the OK button to assign the item charge to the purchase document.
Get Return Receipt Lines for Item Charges
1. Open the document from which you want to assign the item charge and select the line with the item charge that you want to assign.
2. On the Lines FastTab, choose Actions[image: Action Menu icon], choose Line, and then choose Item Charge Assignment to open the Item Charge Assignment (Sales) or the Item Charge Assignment (Purch) window.
3. In the Item Charge Assignment window, on the Actions tab, in the Functions group, choose Get Return Receipt Lines. The Return Receipt Lines window opens.
The Return Receipt Lines window contains a list of all posted return receipts.
4. From the list of posted return receipts, select the lines that you want to assign the item charge to.
You can search by several fields. You can also select multiple lines.
5. When you have selected the right lines, choose the OK button to return to the Item Charge Assignment window and assign the item charge from there.
View Posted Item Charges
1. In the Search box, enter Posted Purchase Invoices and then choose the related link.
2. Open the invoice you want.
3. On the Actions tab, in the General group, choose Navigate.
4. On the Document Entry FastTab, select G/L Entry. On the Actions tab, in the Page group, choose Show. The General Ledger Entries window opens.
In the General Ledger Entries window, you can see the amounts that were posted to the general ledger accounts when you posted the invoice.
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