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Transfer Inventory between Locations
If your warehouse operation has multiple locations you can transfer inventory between them using a transfer order. Before you can create a transfer order you must have an in-transit location and a transfer routes setup. 
[bookmark: _GoBack]When you transfer goods, upon posting of the outbound shipment the inventory value is moved from the inventory balance sheet account to the in-transit inventory account. The inventory quantity is moved from the sending location to the in-transit location. Upon receipt of the goods by the inbound location, the value is moved from the in-transit inventory account to the inventory account assigned for that location. The quantity is then moved from the in-transit location to the receiving location. These transactions can be done in separate transactions or in one step. 
Creating a Transfer Order
1. In the Search box, enter Transfer Orders, and then choose the related link.
2. On the Home tab, New group, select New. 
3. Open a new transfer order and fill in the No. field.
4. On the General FastTab
1. Fill in the Transfer-from Code field. This is the location you are transferring from. The name and address fields are filled in automatically on the Transfer-from FastTab.
2. Fill in the Transfer-to Code field. This is the location you are transferring to. The name and address fields are filled in automatically on the Transfer-to FastTab.
3. Fill in the In-Transit Code field. This is the location you set up and designated as an in-transit location. 
4. In the Posting Date field enter the posting date for this transfer. 
5. In the Global Dim 1 field (will be named whatever your global dim 1 is called) enter the appropriate code. 
6. In the Global Dim 2 field (will be named whatever your global dim 2 is called) enter the appropriate code. 
7. In the Assigned User ID field, enter the user id who is responsible for the transaction. (Optional)
5. On the Lines FastTab
1. Enter the Item No. that you are transferring.
2. Enter the Quantity that you are transferring.
Shipping a Transfer Order
1. In the Search box, enter Transfer Orders, and then choose the related link.
2. Choose the order you would like to ship.
3. On the Home tab, in the Process group, choose Release.
4. Post the transfer order or, if you want to print the transfer order, on the Home tab, in the Process group, Post and Print instead.
5. Select Ship in the message box, and then choose the OK button.
Receiving a Transfer Order
1. In the Search box, enter Transfer Order, and then choose the related link.
2. Find the transfer order that corresponds to the received items.
3. If the Status field on the transfer order header contains Released, go to the next step. If the Status field contains Open, on the Actions tab, in the Release group, choose Release.
4. On the Actions tab, in the Posting group, choose Post. If you also want to print the transfer order, choose Post and Print instead.
5. Select Receive in the message box, and choose the OK button.

For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. You can also search the HELP files by searching on the topic category above or visit the Microsoft Dynamics NAV library http://msdn.microsoft.com/en-us/library/hh168259(v=nav.71).aspx
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