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The Vendor Labels report can be used to create different types of labels with the vendors’ names and addresses.
1. In the Search box, enter Vendor Labels, and then choose the related link.
2. In the No. of print lines on label field enter the number of address lines that are available to print on each label.
3. In the No. of labels per row field enter the number of labels for each row. 
4. Enter any filters you need. 
5. [bookmark: _GoBack]Print or preview the report.

For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. 
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