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[bookmark: _GoBack]It is recommended that you periodically, yet regularly, create backups of your database. These tasks are performed in the Development Environment:
· Test the Database.
· Backup the database using the Financial Manager Backup function.
Performing both of these operations on a regular basis will keep your Financial Manager database running with optimal performance and prevent problems in the future.
Test the Database
Use this function to test a database, for example, before you make a backup. It is a good idea to test your database frequently.
1. In the development environment, on the File menu, choose Database, and then choose Test. The Test Database window opens. Note: If the Test menu item is not available, then you must open a database.
2. In the Test Database window, you can specify the extent of the test by selecting one of these options: Minimum, Normal, Maximum, or Custom.
Most of the tests involve running the SQL Server database consistency checker (DBCC). The following table lists the features that are tested during the different tests. It also lists the SQL Server DBCC tests that are carried out.
	Level
	Test Field
	Features Checked

	Minimum
	Test primary keys and data
	All records in the table can be read. Records are sorted in ascending order according to the primary key. 
All fields are correct in relation to the field type. 
DBCC CHECKTABLE (<Table>,NOINDEX)

	
	Test BLOBs
	All BLOBs (fields for picture, for example, on an item card) can be read. 
DBCC CHECKTABLE (<Table>, NOINDEX)

	Normal
	All the fields included in the Minimum test, plus:
	

	
	Test secondary keys
	All secondary keys in the tables can be read. 
Sorting is performed correctly according to the secondary key. 
All fields in the sorting have the correct field type. 
DBCC CHECKTABLE (<Table>)

	
	Test space allocation
	All space in the database is either used by a sorting key or is available.
DBCC CHECKALLOC (<Current Database>)

	Maximum
	All the fields included in the Normal test plus:
	

	
	Test field relationships.
	All fields that have relationships to other fields can be accessed from the field that they are related to. 

	Custom
	The same fields as the Maximum test. The difference is that you can cancel the test that you do not want to run. 
	Whatever you select. However, some of these tests correspond to SQL Server test and must run concurrently. 



Primary and secondary keys are sometimes described as indexes and are used, for example, when you sort information. The keys determine how information in a table is ordered. You switch keys to sort the information in a table in a different way.
Choose the Options tab to specify how the output from the database test is managed. The output from the database test consist of the errors messages that are generated. These can be handled as follows:
· Screen: The error messages are displayed on the screen. Each time an error message is displayed you must choose the OK button before the test continues. This can be quite troublesome if the test generates a large number of messages.
· Event Log: The error messages are written in the operating system’s event log. For more information about the event log, see the operating system’s documentation.
· File: The error messages are written to a text file. Use the AssistEdit button to select the name and location of the text file.
If you select Event Log or File, then the database test is not interrupted and will not take so long. You can then review any error messages that were generated and repair the things that caused them.
After you start the test, a window opens containing information about the test status.
Create a Backup
1. In the development environment, on the Tools menu, choose Backup. The Backup window opens. You use this window to specify how extensive you want the backup to be and to create the database backup.
2. Select the type of backup you want to make. The options are:
· Entire Database
· All Companies
· Custom
If you select Custom, then in the list of companies under Selected Companies, you must select the companies that you want copied. 

Note: It is recommend that you create backups of as much information as possible. When you restore a backup, you do not need to restore the entire backup. You can choose how much of the backup to restore.
3. Choose if you want to include Data Common to All Companies and Application Objects in the backup. The data common to all companies includes the report list, permission sets, user IDs, and printer selections, but no company data.

Note: When you create a new database, you must always restore a Microsoft Dynamics NAV database backup into the new database. When you do this, the data common to all companies and the application objects are restored into the new, empty database.
4. In the Description field, enter a unique description.
5. In the File Name field, enter the path and filename where you want the backup to be saved. Choose the AssistEdit button to navigate to the location where you want to save the backup file.

Microsoft Dynamics NAV will suggest a consecutive numbering and the file extension .fbk. We recommend that you use this system because Microsoft Dynamics NAV uses the same default when you import backups.

If you enter only a file name, then the backup is saved in the current folder on the current drive.
6. Choose the OK button to start creating the backup.

After you start the backup, a window opens containing information about the status of the database that is being copied and the disk to which it is being copied. To cancel the backup, choose the Cancel button.
Restore Database Backups
1. In the development environment, on the Tools menu, choose Restore and a standard Windows dialog box opens. Use this window to locate the backup you want to restore.
2. In the Restore window, navigate to the location of your backup file, and then choose the Open button.
3. In the Microsoft Dynamics NAV Restore window, choose what parts of the backup you want to restore. The options include the following:
· Entire Backup – This includes all companies in the database, the data common to all companies, and all the application objects.
· All Companies – This includes all companies in the database and the data common to all companies.
· Custom – This includes what you choose.
Note: If you are restoring the backup into an empty database, then you must include data common to all companies and application objects.
4. Choose the OK button to start restoring the backup. A status window opens containing information about the restore progress.
Warning: Restoring the database backup does not usually take a long time, but because the data is packed, the subsequent process of generating the complete data can be time-consuming, depending on the amount of data.
5. Restart the Microsoft Dynamics NAV Server instance.
For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. 
Vertex Systems, 460 Polaris Parkway, Columbus, OH 43082 
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