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Accounts payable distribution can be used to automatically allocate invoice expenses to multiple combinations of general ledger accounts and dimensions. Expenses can be allocated based on percentage, square feet, employee, or other allotment. The same accounts payable distribution code can be assigned to an unlimited number of vendors.
If your purchase order lines use general ledger account numbers (not items or resources), you can also use Accounts Payable distribution. The lines must be distributed before you post the receipt.
In the current version of Navision there is no path to the allocation setup except through a vendor card. You do not have to assign the code to a vendor (although you could). 
1. On the Role Center, choose Vendors to open the list of existing vendor cards.
2. On the Home tab, in the Manage group, choose Edit.
3. On the Invoicing FastTab use the pull down arrow in the Allocation Code field and select New.
4. In the Allocation Setup window define the following
1. In the Code field give the allocation a unique name. Try to be as descriptive as possible.
2. In the Description field further describe what the allocation is for. 
3. In the Allocation Type field use the pull down arrow and select the appropriate selection.
4. In the Quantity to Allocation field enter 100.00.
5. On the Home tab, in the Process group, choose Lines.
1. In the GL Account No. field enter the account number that will be charged when this allocation is used. 
2. In the Global Dimension 1 field (which will appear as the name of your companies Global Dimension 1) enter the appropriate code. 
3. In the Global Dimension 2 field (which will appear as the name of your companies Global Dimension 2) enter the appropriate code. 
4. In the Debit Allocation Quantity field enter the percentage of the allocation that should be applied for that line. The Debit Allocation % field will auto fill based on the information entered in this field. Note: You cannot have both debit and credit allocations on the same code. If credit allocations are needed, set up another code.
5. Repeat until 100% of the allocation has been assigned.
6. Ok.
6. The code can now be assigned to one or more vendors and/or used with purchase documents such as purchase orders, purchase invoices, or purchase credit memos. 
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For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. 
Vertex Systems, 460 Polaris Parkway, Columbus, OH 43082 

Page 1


image1.jpg




