	Vertex Systems 
Resource Planning
	[image: ]



Resource management can be used to track time spent on performing services for your organization. Resource cards can be set up to track time for both people and equipment, and invoiced to the customer. 
Before setting up resources, additional tax group codes and Gen. Prod. Posting Groups may need to be setup. 
Resource Group
Resource groups are optional. They can be set up and assigned to a resource and then used to filter to find resources in this group. 
1. In the Search box, enter Resource Groups, and then choose the related link.
2. Create a new resource. On the Home tab, in the New group, choose New.
3. In the No. field, enter an alphanumeric code for the group.
4. In the Name field enter a name for the group. 
Set Up a Resource
5. In the Search box, enter Resources, and then choose the related link.
6. Create a new resource. On the Home tab, in the New group, choose New.
7. On the General FastTab
1. In the No. field, enter a number for the resource. If the system is set up to assign the number, then tab from the field and the number will be assigned
2. In the Name field, enter a name for the resource.
3. In the Type field, select the appropriate type. Note: If you are setting up the resource to be used to invoice out a service your company provides, i.e. an hour of janitorial, either type can be selected.
4. Before the Base Unit of Measure can be selected, base units of measure must be assigned. On the Navigate tab, Resource group, select Units of Measure. Choose the base units of measure(s) that should be assigned to the resource. Close the popup window. On the main page use the pull down for the Base Unit of Measure and choose the base unit of measure as the default for this resource. 
5. The Search Name will default from the Name field, but can be changed. 
6. In the Resource Group No. field, use the pull down and select a group, if applicable.
7. Leave the Blocked checkbox unchecked if the resource is available for use. 
8. To enable a resource to use a time sheet, select the Use Time Sheet check box. In addition, provide information about the time sheet owner and approver. Note: Please talk to your Vertex representative if choosing to use this feature.
8. On the Invoicing FastTab
1. The Direct Unit Cost field is optional. This would be the amount your company directly pays for this resource. 
2. The Indirect Cost % field is optional. This is an additional percentage to cover benefits and or administrative costs.
3. The Unit Cost field is optional and automatically calculated by multiplying the Direct Unit Cost and the Indirect Cost %. 
4. Chose a Price/Profit Calculation from the pull down. 
1. Profit=Price-Cost.
2. Price=Cost+Profit (If this option is select the Unit Price field is automatically calculated by multiplying the Unit Cost by the Profit % fields.
3. No Relationship.
5. The Profit % field is used if Price=Cost+Profit is selected for the Price/Profit Calculation field. For example, if the profit percentage should be 10.5% enter “10.5” in the field. 
6. In the Unit Price field enter the price that will be invoiced. 
7. In the Tax Group Code field use the pull down to select the appropriate code.
8. In the Gen. Prod. Posting Group field, use the pull down to select the appropriate code.
9. Leave the VAT Prod. Posting Group field blank unless you sell internationally.
10. Check the Automatic Ext. Texts box if using. If using set up the extended text in the Navigate tab, Resource group, Extended Text.
11. The IC Partner Purch. G/L Acc. No. field is optional. This field is used when you make an intercompany sale that includes this resource. 
9. On the Personal Data FastTab enter information about the specific person if applicable for this resource. 
10. If applicable, dimensions can be defaulted for the resource. On the Navigate tab, Resource group, select Dimensions. 
11. If applicable a picture of the resource can be assigned. On the Navigate tab, Resource group, select Picture. Browse out to where the picture is located. 
Using a Resource as a Line Item
Resources can be used as line items for a quote, sales order, invoice, or credit memo. The document is created as any other document expect for the line Type field, select Resource. 
Viewing Ledger Entries
1. In the Search box, enter Resource Registers, and then choose the related link.
2. On the Navigate tab, in the Register group, choose Resource Ledger. The Resource Ledger Entries window opens.
The ledger entry corresponding to the record that you selected in the register is selected.
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For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. You can also search the HELP files by searching “Resource Planning” or visit the Microsoft Dynamics NAV library http://msdn.microsoft.com/en-us/library/hh175161(v=nav.71).aspx
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