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In the fixed asset module you can set up and track maintenance for your fixed assets. This can include reminders for routine maintenance or simply logging bills to the fixed asset when maintenance occurs. 
Maintenance Set Up
Add Maintenance Expense Accounts to the Posting Group
When entering the vendor invoice for payment, the line type will be Fixed Asset instead of G/L Account. Because of this, the maintenance accounts must be set in the FA Posting Group. Each asset has a posting group assigned to it.
1. In the Search box, enter FA Posting Groups, and then choose the related link.
2. Fill in the Maintenance Expense Account field for each posting group.
3. If you want maintenance costs allocated to multiple global dimensions, you must set up an allocation key.
1. On the Navigate tab, Posting Group group, select Allocations and then Maintenance. 
2. In the Account No. field, enter the maintenance general ledger account number.
3. In the Allocation % field, enter the percentage of the expense this line should receive. 
4. On the Navigate tab, Line group, select Dimensions and set the dimensions for this line. 
5. Repeat until 100% of the expense is allocated. 
6. Click on the OK button
Set Up Maintenance Codes
When posting maintenance costs from an invoice or general journal, you have the option of assigning the cost with a code to describe the kind of maintenance performed. For example, routine service, general repair, or you can get more specific like tire, or air conditioning service. These codes are optional. 
1. In the Search box, enter Maintenance, and then choose the related link in Fixed Assets.
2. Fill in maintenance codes and descriptions.
3. Close the window.
Set Up Maintenance Information 
All the information in this tab is optional. 
1. In the Search box, enter Fixed Assets, and then choose the related link.
2. Select the relevant fixed asset. On the Home tab, in the Manage group, choose Edit to open the Fixed Asset Card window.
3. On the Maintenance FastTab, fill in the fields.
1. In the Vendor No. field enter the vendor that you purchased the asset from. 
2. In the Maintenance Vendor No. field enter a vendor that is most likely do to maintenance on this asset. 
3. Check the Under Maintenance box if the asset is currently under maintenance. 
4. In the Next Service Date field enter the next date for routine service. 
5. In the Warranty Date field enter the warranty expiration date, if applicable. 
6. The Insured field updates only if using the insurance tracking feature. You cannot manually change this field. 
4. Close the window.
Posting Costs from Invoices
1. In the Search box, enter Purchase Invoices, and then choose the related link.
2. Create a new purchase invoice. On the Home tab, in the New group, choose New. 
3. Fill in the invoice as for any other vendor invoice. However on the lines
1. In the line Type field, choose Fixed Asset
2. In the No. field, select the fixed asset number.
3. In the FA Posting Type field, choose Maintenance.
4. In the Maintenance Code field, enter the appropriate code (optional).
Viewing Maintenance Costs
1. In the Search box, enter Fixed Asset List, and then choose the related link.
2. Select the fixed asset you wish to view, and then, on the Navigate tab, choose Depreciation Books.
3. In the FA Depreciation Books window, select an FA depreciation book, and then, on the Home tab, choose Statistics. The Fixed Asset Statistics window appears.
4. On the General FastTab, choose the Maintenance field. The Maintenance Ledger Entries window appears. This window shows the entries that make up the amount in the Fixed Asset Statistics window.
Viewing Maintenance Ledger Entries
1. In the Search box, enter Fixed Assets, and then choose the related link.
2. Select the fixed asset that you want to view. On the Navigate tab, in theFixed Asset group, choose Depreciation Books.
3. In the FA Depreciation Books window, select an FA depreciation book, and then on the Navigate tab, in the Depr. Book group, choose Maintenance Ledger Entries. The Maintenance Ledger Entries window appears.
Record Fixed Asset Service Visit
1. In the Search box, enter Fixed Assets, and then choose the related link.
2. Select the fixed asset that you want to record service visits for.
3. On the Navigate tab, in the Fixed Asset group, choose Maintenance Registration. The Maintenance Registration window appears.
4. Fill in the fields.
Follow Up on Fixed Asset Service Visits
1. In the Search box, enter Maintenance Next Service, and then choose the related link.
2. On the Options FastTab, enter a start date and end date.
3. Choose the Print button to print or choose the Preview button to view it on the screen..
Printing Maintenance Costs
1. In the Search box, enter Maintenance - Analysis, and then choose the related link.
2. On the Options FastTab, fill in the fields.
3. Choose the Print button to print the report or choose the Preview button to view it on the screen.

For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. You can also search the HELP files by searching “Fixed Assets” or visit the Microsoft Dynamics NAV library at http://msdn.microsoft.com/en-us/library/hh165450(v=nav.71).aspx or http://msdn.microsoft.com/en-us/library/hh165689(v=nav.71).aspx
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