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Payroll Posting Group
Payroll posting groups are used to match a payroll control to a general ledger account. Payroll posting groups are assigned to the payroll controls on the payroll control card. The payroll posting group can be overwritten when the payroll control is assigned to the employee (accessible from the employee card).
Create a Payroll Posing Group
1. In the Search box, enter Payroll Posting Group and select the related link.
2. Scroll to the end of the list to the blank line.
3. In the Code field, type the name for the group.
4. In the Bank Account field, select the payroll bank account, if applicable. 
5. The other account numbers depend on the type of posting group you are creating:
· For earnings type posting groups (wages and salaries), in the Earnings Account field select the general ledger earnings account. In the Liability Account field, select the liability account used for accrued payroll or the clearing payroll account. This account is used when you void the net pay on a payroll check.
· For liability type posting groups (deductions from gross wages), in the Liability Account field, select the general ledger liability account.
· For expense type posting groups (taxes and deductions that have an employer expense), in the Expense Account field, select the general ledger expense account.
Assign the Payroll Posting Group to a Payroll Control
1. In the Search box, enter Payroll Controls and select the related link.
2. Select the payroll control to which you want to add the posting group. On the Home tab, Manage group, select Edit. 
3. [bookmark: _GoBack]On the General FastTab in the Payroll Posting Group field, select the appropriate posting group. 
For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. 
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