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The Inventory Reorder report is available for those who use Inventory but do not use the Requisition Worksheet. The report lists items with a negative on hand quantity or with an available quantity below reorder point. Reorder points are set up in the item card, Ordering tab.
The report takes into account how many items are inbound on purchase orders or transfer order and how many are currently on hand in inventory. Based on this information and any defined reorder quantities for the item, a suggested order value is shown on the report in the Qty. to Order field. 
For items not set up with a reorder quantity, the quantity that is required to bring the negative inventory to zero is suggested in the Qty. to Order field. 
1. In the Search box, enter Reorders, and then choose the related link.
2. Options are as needed:
1. Select the Use Stockkeeping Unit field to only include items that are set up as SKUs. This adds SKU-related fields, such as the Location Code, Variant Code, and Qty. in Transit fields, to the report. If the Use Stockkeeping Unit field is cleared, then only non-SKU items are shown on the report. 
2. In the Buy-from Vendor No. field, set a filter for the vendor or vendors that you want to view items for.
3. In the Transfer-from Code field, set a filter for the location or locations from which you want to see inbound SKU quantities. (Only applies if you selected Use Stockkeeping Unit field.)
3. [bookmark: _GoBack]Print or preview the report. 


For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. You can also search the HELP files by searching “Reorder” or visit the Microsoft Dynamics NAV library at http://msdn.microsoft.com/en-us/library/hh172063(v=nav.71).aspx
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