QUICK TASK GUIDE NOTES
11/22/13
Here are the work instructions for the home page. I am going to make a separate set of very basic instructions for creating charts. That can be added to the home page. Also, there are a lot of charts that come with the Cronus database, but are not in the converted databases. Would it be beneficial to test migrating those charts to the test databases to see if they work or do you already know that is or is not possible? 
http://msdn.microsoft.com/en-us/library/hh168581(v=nav.71).aspx
(Save this link) Financial setup
Blog with account schedule formulas http://dynamicsnavfinancials.com/account-schedule-formulas/
12/28/13 On QuickTask Guide GL-Accounting periods and Fiscal Years.docx
Attached are the WI for accounting periods and fiscal years. Thought that was going to be easy. Got tripped on closing accounting periods. Tried the WI from the nav library and help. Could not get them to work. They work for closing an INVENTORY period, but not an accounting period even though the help says it's for closing accounting periods. Maybe you guys want to check it out. Also, did not know if I should include the inventory close here or not. The original WI only had how to close the fiscal year so I was expanding on it.  
01/02/14 on QuickTask Guide GL-Bank Accounts.docx
To Do:
1. WI are written for manual bank rec entry. The instruction in the Microsoft library and NAV 2013 help files don't work as written. When suggesting lines, the instructions state there are fields for starting and ending date. This is true in older versions, but not this version. There is a filter option for posting date, but no field for start or end date. When using the posting date, I tried using >=12/31/2013 and did not get any suggested lines. I left it blank and got one deposit line from 2009. This was using the Cronus database and the operating bank account. I tried the EUR and LCY and could not get any lines. So--this is going to need some testing on a different database. 
2. Also, without lines, I could not test the "mark lines" capability. I did not use this at CVS because in 2009 there was not an option to sort by check number so there was no way to guarantee the lines you were marking were actually correct. This will need to be tested in 2013.  
3. Test bank import feature.
01/03/14 on QuickTask Guide AP-Invoices and Credit Memos.docx
Here are the work instructions for AP invoices and cm without a po. I wanted to add allocations, but I have questions. I will put the allocations aside and work on the list Jen just sent for New Hope.  I will plan on updating these WI with allocations at a later point.

01/08/14 on QuickTask Guide Sales Quotes.docx
Couple of changes. 
1. Left off the set up because I could not find it in 2013. States it's an advanced feature and separate purchase. I am using the New Hope database for testing because I cannot get into the test-03a remote today. However, was in the Cronus database yesterday and could not find it in there either. 
1. There is a section in the original guide for checking quote dates and status. Could not find this function in 2013. Could not find a report for it either. Left if out. 
1. In the original guide there is a process for converting a quote to a blanket SO. Step 8 talks about copying comments. This box was not listed in 2013. I left it out. 
1. In the original guide it says that the quote number will copy over to the blanket sales order when using the copy documents. It does not so I took that part out. 
01/13/14 on QuickTask Guide Sales Order.docx
1. There is a section for setting up  the system to allow over shipments. I cannot find the set up to do this. I tried the instructions on 2009 and couldn't get them to work either either. I left it out. 
2. In the original guide there is instructions for running a Shipping Report. I cannot find how to run this. I left it out. 
01/14/14 on QuickTask Guide AR-Deposits and Cash Receipts.docx
I did leave out the instructions for cash receipts posted to the wrong account or wrong date. I honestly found the directions confusing and could not follow them through in 2013. I could not test through a new set of instructions (tried, but couldn't get good test info to work with) so I left it out all together.  
01/28/14 on QuickTask Guide Payment Tolerance and Discount Tolerance.docx
Attached are the WI for Payment Discounts and Tolerances. These were originally in the AR section of the guide, but are actually used in both AR and AP. These instructions are written for both. You could put them in both sections or modify so they are only for one area. 
01/28/14 on QuickTask Guide Sales Tax.docx
Attached are the WI for sales tax set up. I waffled on the use tax for purchases because in my history they've never been used at any company I've work in. I touched on that set up was available, but did not include details. Also, all the Microsoft documentation refer to a TAX POSTING SETUP. It's listed like that in the CVS database, but on the New Hope and Cronus database, you'd have to search VAT POSTING SETUP. I am sure there is a setting somewhere that tells the system which to use, but not sure which to put in the instructions. I used the VAT because that is what I found on the Vertex databases. Update or add to it if you want.  

That should do it for AP and AR. When you get through all this, if there is something I missed, let me know and I will circle back. Otherwise, I will start on Fixed Assets as that is the next section in the guide. 
02/04/14 Quick Task Guide Inventory Setup.docx
Here are the WI for the inventory setup. I based them off the original guide and expanded to include other steps as outlined by Microsoft. This was so difficult because, as you know, there are so many ways people use inventory. I tried to point out which setups were needed if using BOMs. I also tried to add narrative to explain why it is needs to be setup and why there are so many choices. PLEASE read through these before using them. There is a section in red that was in the original guide that I cannot find is available in 2013; however, it makes sense that it should be there....so maybe I am just not finding it????? Also, please read through my narratives on the posting setups and the item category setup. They are so important and I hope I did not confuse people by trying to clarify what they are really setting up.  

Also, if there is anything you think I missed, please let me know.  From here I will go into an item setup. There is a fabulous resource in the Microsoft library called "Design a Product" that will be very helpful in writing these instructions. 
03/17/14 Quick Task Guide Payroll Setting up employees.docx
Attached are the employee set up for payroll WI. Please review these. There are some areas that will need to be REALLY reviewed or where I had questions. These are marked in red. 


03/17/14 Quick Task Guide Payroll Employee Reports.docx
Here are my employee reports WI so far. I am hitting brick walls. There are only two reports listed. I can't find the report or the fields for  the first one. The second is the EEO report. I found the first two parts of the instructions and then....brick wall. 

I am sending these to you in case you can find anything on them. They wouldn't take long to update.

03/19/14 Quick Task Guide Payroll Payroll Controls.docx
Attached are the WI for payroll controls. This is the first section of the larger Payroll Set Up section. It starts with some terminology that applies to payroll, but not necessarily just payroll controls. There are some red sections that you will need to pay attention to. 

Also, I just noticed while looking back to reference a section that I missed Payroll Posting Groups on the Employee Set Up. That is the next section in the Payroll Set Up. I will update both sets of WI and send those to you. 

03/26/14 Quick Task Guide Payroll Processing.docx
Attached are the WI for the Payroll Processing section. I cannot stress enough to please review these payroll WI. 
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