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Print, Email, Export, or View Posted Documents
1. In the Navigation Pane, select the Posted Documents group, and then choose the type of document you want to work with. Depending on the document type steps can vary.
2. To Print: On the Home tab, in the Process group, choose Print.  This instruction applies to all document types listed except G/L Registers, Posted Deposit List and Posted Bank Rec. List.
a. There is no option to print G/L Registers or Posted Deposit list from this view.
b. To print Posted Bank Rec. List: select the bank account statement you want to work with.  On the Home tab, in the Manage group, choose view. On the Home tab, in the Process Group, choose print.
3. To Email: On the Actions tab, in the Electronic Document group, choose Send.
4. To Export to Excel, Word or attach to an email: On the Application menu, choose Print & Send.
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For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. You can also search the HELP files by searching “Standard Purchase Codes” or visit the Microsoft Dynamics NAV library at http://msdn.microsoft.com/en-us/library/hh173352(v=nav.71).aspx
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