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Role Center Home Page
The home page for each role is different. The information available is based on common points of interest for a user assigned to that role. This document is based on an Accounting Manager role, but the steps for customization can be used for any role. 
[image: ]
Most of the role center pages by default consist of major activities, Microsoft Outlook email on the left and various at a glance information boxes on the right. Each of these sections can be moved, removed, and others can be added. 
Basic Customization 
                                                [image: ] Back Office
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The Role Center layout shows what is currently being displayed on the page. The “Available parts” can be added to the layout and any existing part of the layout can be deleted or moved. 
Adding a Part:
Select the available part to add. Click on the ADD button in the center of the screen.
Deleting a Part:
Select the part from the role center layout section. Click on the REMOVE button in the center of the screen. 
Moving a Part:
Select the part from the role center layout section. Click on the appropriate move button located on the right hand side of the screen. 
Customizing a Part:
[bookmark: _GoBack]Each part has its own set customization. To view possible customization, select the part to customize and click on CUSTOMIZE PART button on the right hand side of the screen. 
Vertex Systems, 460 Polaris Parkway, Columbus, OH 43082 

Page 2


image2.png
Role Center - Accounting Manager

rosoft Dynamics NAY

MEIES

% CRONS Canad, I » e »

Search (Ctr+3)

Report

L r—

Sales Credit Purchase  Bank Account

e oo roctaciaton | Il Purchase Joumal §iAnalysis by Dimensions

| RekGemm || RokGenter - Accounting Manager

B eayment Journsl /i Anayss View

Colcate Depreciton...

& Import Consoldation from Databsse... §3Fost Inventory Cost to G/ [ Intastst Journal
Bank Account Reconcistion HiCreate Reminders...  #]Colc. and Post VAT Settement < Purchases & Payables Setup {1/ Cost Accounting Setup

) djust Exchange Rates... [ Creste Finance Charge Memos... ; Generl Ledger Setup

1 Sales & Receivables Setup.

General

£ P et setup
1, st Flow et

v
5Bt GIF Info. t Excel.

Aé2

Refresh

Chart of Accourts
b Vendars
b Purchase Orders
Budgets
Bank Accounts
VAT Statements
Ttems
b Customers
4 Sales Orders
505 Pending Approval
Reminders
Finsnce Charge Memos
Overdus Sales Documents
Purchase Invoices Due Today
Bank Reconcliations ta Post
Deposits to Post

Home.
Journals

Fined Assets

Cash Flow

Cost Accounting
? Posted Documents

Administration

Cash Management

B veparments

© e

Payments

Overdue _Purchase
Saes Inveices Due.
Documents  Today

Document Approvals

POsPending 505 Pending
Bpproval Approval

Cash Management

o] ©

Bank  Depoststo
Reconcliai Post
toPast

(197 Microsoft Outock
Mail
Tnbox

Calendar
Tasks

Edit Cash Receipt Journal
New Sales Credit Memo.
Edt Payment Journal

New Purchase Credit Mema

Create Reminders,
Create Finance Charge Memas,
Edit Purchase Jaurnal

New Deposit
New Bank Recancilation

[ |y customers

| e o |5 vt

Custamer o Phane fo

[y vendrs

| s o | vt

Vendar Ho. Phane fo

Name

Name

Correct Online

RSS: Microsoft Dynarmics NAV Community N

View Convergence 2013 session on Microsoft Dynamics NAV dimensions here
Learning about NAV dimensions from Microsoft Dynamics Customer Source and MSDN (part 15 of 15)
Video Case Study: Garden Spot Distributor Reaps & Sows with Dynamics NAV

Open Questions on Configuring the NAS on NAV 2009 RTC and NAV 2013

Famous Brands Using Microsoft Dynarics — Name Dropping at Convergence 2013

d42/4 D

signin | 45 () 49,

X9

From

My Notifications
Created Date Hote

Page

C

J

CRONUS Canads, Inc. | Sunday, February 01, 2009 | VERTEXICOENSEN

Lrstart

= > el

[y





image3.png
Role Center - Sales Order Processor - Microsoft Dynar

NAY

MEIES

@U- [ Vertex 201306 » Home & ] [Gearch tcurrs)
BN Aciors | Report @
=) 2T sles order . - ‘ (8 Navigate R
) [T & cse v o [ © redi Mansgement
Sles  Sales Stes SalesPrice Sales  Sales Line Refresh
Quote Inveice [Fi5oles CreditMemo  Journal Worksheet Prices Discounts O Order Status
New Document General Page
[ RekeGemm || RoleGenter - Sales Order Processor
4" Stles ders
Sl = activities (] raiing Sales orders 5
Ermeianeed | E— [ stonIponodiengh i optens | % refesh | <) seup
aes Orcers - Open L
ey Status Text:  AllOrdersIManth{No. of Orders. (Updated at 12:45:34 PM.)
Partily Shipped © e Sales Quote =
ey @ © New sdes Orcer o
Sales Quotes Sales Orders -
b Soles Quotes
“open open E
Blenket Sales Orcers
Sales Invoices Sales Orders Released Not Shipped 2
5 SalesReturn Orders o
| S > R 3
T 5 @ man P s o209
. Readytoship  Partilly  Delaye E
e Journals Shioped
St " [y custarrs -
Cash Receipt Journals Returns | Manoge st open | Find
Customer Mo Phane Mo Nae
© New Sales Retum Orcer
@ © New Sdles Credt Memo
Sals Retun  Sales Credt
Grders- Al Memos - Al

@ ome

5 rostedbocmente

B oepatmens

157 Microsoft Qutiook

Not connected to Microsoft Office Outiock.

=] wy ems ’ &

| Manoge st open | Find

Temio Descrintion UntPrice
@ wy votcations B
From GrestedDate otz Page

C J

Vertex 201308

Wednasday, Octber 02, 2013 | VERTEICIENSEN




image4.png
) vo-nav2013-01 - Remote Desktop Connection T —— ez

Manager

rosoft Dynamics NAV.

% CRONS Canad, I » e »

1aBbCcl AaBbCei AsBBCCD | %

]| AREAELS)
Home | Inset  Pagelayout  References  Mailings  Review Vi
L Role Center - Accou
B¢ e das a3
&3 copy
paste B A A-
S Fromatpaner| B L U e x X AW - A
Ciipboard 5 Font 5
[u] s T : T 0 2 . Set Work Date...
M Select Language..
, P s
i omizaton—role centr ome pas: [+ TN
The home page for cach role is different. TH | . R
H ofinterest for a user assigned to that role. TH |
Tole, but the steps for customization can be}| et
3 Kermnasrs
Finance Charge Memos
M Overdue Sales Documents
Purchase Invoices Due Today
Bark Reconcilatons o Post
3 Deposis o Post

=G I

Most of the role center pages by default con|
the left and various at a glance information { |
‘moved, removed, and others can be added.

Basic Customization

Customize Ribbon...

.. (@ Adiust Exchange Rates... [ #Create Finance Ch
from Database... gPost Inventory Cost to /1 [ Itostat Journel

[ oo e .

Customize Nar Customize This Page...

Reset User-Specrried serungs..

o]

PO Pending
Approval

[

Bank.
Reconcliai
toPast

Mail
Tnbox
Calendar
Tasks

o]

505 Pending
Approval

Cash Management

(5]

Deposis to
Post

(197 Microsoft Outock

© Create Reminders,
@ Create Finance Charge Memas.
© Edit Purchase Journal

© New Depostt
© New Bank Recancilation

i

4

fiCreate Reminders.. @cac. and Post AT

[ wy customers
| manage st open | & Find

Customer o Phone fo
[ ] wy vencirs

|75 manage st open |7 Fing

endor o Phone fo

Quote  Intense Q.. Subtle Ref.

_ Change
* stytes~

# Find -

oRepince
i select~
ating

LX)

[ | comnectonine

RSS: Microsoft Dynarmics NAV Forum Posts:
g/l account no in g/l entry table must be flow feld error
[3] General Ledger Us Project Ledger

Output Journals in a manufacturing environment
Integration of NAV 2009 R2 Classic with Webdiient 2013

| r S —
l::;‘:‘ v

.E,..... et

e gy

= g

s =

-

“«omd

Page:1or4 | wordsiss | B | B |





image5.png
B

% cut

AREAELS)

Insert

Times New (W1) - 14

Pagelayout  References  Mailngs  Review Vil

AN A

i

8 copy
Pt romatramer [(B] 7 B dbe x| A- - A [EE =
Gipboard % Font % E
[]
Role Center Home Page

The home page for cach role is different.
ofinterest for a user assigned to that role.
Tole, but the steps for customization can be;

=G

Most of the role center pages by default
the left and various at a glance information
‘moved, removed, and others can be added.

Basic Customization

5 o na12013-01- Remote Deskiop Conmecton ™ ——s sk

| right hand menu and

| factions™ section or use
|fght theitem. Then in the

Restre Defauks added Both theitem
— peated in the middle of
ook | conce B thetab and group you
Express
Document Management for Microsoft Dynamics NAV at no additional cost with your Business F | Rabs, setect the item tobe
h . ] 5 d men.

Adding Tabsand Groups

User defined tabs and groups can be added to the ribbon, but they are dependent on cach other.
Tabs need groups, and groups cannot be added without adding them to a tab.

r # Find -
aBbCel AaBbCei AABBCCD | & Replace
uote  Intense Q.. SubtieRer.. | Change |
@ @ = styles~ | [y Select~
5| it
Calculate Deprecition... (Adiust Exchange Rates... [ Create Finance Charge Memos... 2}, General Ledger Setup (5 Fed Asset Setup [ Navigate: s
Import Consolidation from Database... gPost Inventory Cost to G/L_ [ tntrastat Journal £}, soles & Receivables Setup By Cash Flow Setup % Export GIFLnfo. o Ex| 5 : 3 ] ]
T e i Create Reminders.. (& Calc. and Post VAT Seftiement (€, Purchases & Payables Setup @/ Cost Accounting Setup 1
General
~ [ wycustomers
| Manoge st open | Find
Customer o Phone fo Hame
tJournal =
Dt " Customize the Role Center [_[CIx] v
urnal Choose parts and layout for the Role Center
et Memo)
avalable prts: Role Center layout:
Finance Performance & ¥y Customers
[roing s Orders > Hovep
Charge ier| [CETOW < Remae Microsoft Outock ¥y Vendors iove Dovn
founal
conmect e Hove Left | |exe tabs that match the
Move Riht | fe groups that match as
¥y Notficatons |Jof the actions is include
Customize Par, lotes, and L
pedation |} pid ke to remove that

“«omd

Page:2013 | wordsis33 | B | |

EEE





image6.jpg




