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The setup for sales tax is used for both Accounts Receivable and Accounts Payable. Sales tax is collected and remitted to the government for certain products sold to end users. Sales tax can be charged on the basis of a tax jurisdiction. Sales tax can also be paid by your company as a use tax. 
[bookmark: _GoBack]It is your company’s responsibility to keep current on the laws of the states and jurisdictions you are responsible to collect sales tax. 
Sales Tax Posting Setup
1. In the Search box, enter VAT Posting Setup/TAX Posting Setup, and then choose the related link.
2. Select the tax. On the Home tab, in the Manage group, choose Edit.
In the VAT Calculation Type field, select Sales Tax.

All other fields are left blank.
Creating Tax Groups
1. In the Search box, enter Tax Groups, and then choose the related setup link.
2. On the Home tab, New group, choose New.
3. Enter a unique Code for the group.
4. Enter a Description for the group
Creating Tax Jurisdictions
1. In the Search box, enter Tax Jurisdictions, and then choose the related link.
2. In the Tax Jurisdictions window, on the Home tab, in the New group, choose New.
3. In the New - Tax Jurisdictions window, fill in the fields as described
1. Code. Enter a unique code for this jurisdiction. Field is 10 alphanumeric characters.
2. Description. Enter a description for the tax jurisdiction.
3. Tax Account (Sales). Enter the liability general ledger account to post the sales tax to. 
4. Tax Account (Purchase). Enter the general ledger account to post tax on purchase transactions. (Set up is only necessary if calculating use tax.)
5. Reverse Change (Purchases). The general ledger account that you want to use to post calculated reverse charge tax on purchase transactions. (Set up is only necessary if calculating use tax.)
6. Report-to-Jurisdiction. The tax jurisdiction that you want to associate with the jurisdiction you are setting up. 
7. Country. The country/region used for the sales tax calculation.
8. Calculate Tax on Tax. Select to calculate additional sales tax for the current jurisdiction. This tax is on top of the sales tax that has already been charged for previous jurisdictions. This is calculated based on the principle of tax on tax. Important: This field is not shown by default. To select the field, you must first add the column that shows this field.
9. Print Description. The description that prints on documents in place of the jurisdiction description. Important: This field is not shown by default. To select the field, you must first add the column that shows this field.
10. Print Order. The order in which the jurisdictions are printed. Important: This field is not shown by default. To select the field, you must first add the column that shows this field.
4. Choose the OK button.
Set up Sales Tax Areas
1. In the Search box, enter Tax Areas, and then choose the related link.
2. In the Tax Areas window, on the Home tab, in the New group, choose New.
3. On the General FastTab, fill in the fields as described
1. Code. Enter a unique code for this sales tax area.
2. Description. Enter a description for the code.
3. Country. Enter the country or region for area.
4. Round Tax. The rounding amount used for the tax. Select from list.
5. Use External Tax Engine. Select to indicate that an external sales tax engine is used when this tax area code is used. 
4. On the Lines FastTab fill in the fields as described
1. Tax Jurisdiction Code. 
2. Jurisdiction Description. This field is populated when you enter the tax jurisdiction code. 
3. Calculation Order. The order in which tax for each jurisdiction is calculated. 3
5. Choose the OK button.
Set Up Sales Tax Details
Sales tax details is a matrix that uses combinations of sales tax jurisdictions and sales tax groups to establish rates. For EACH jurisdiction you are encouraged to set up one tax group for normal sales tax, another tax group for items or services that are NOT taxed, and an additional tax group for every type of item or service that is handled with a different sales tax rate in that jurisdiction.
1. In the Search box, enter Tax Details, and then choose the related link.
2. In the Tax Details window, on the Home tab, in the New group, choose New.
3. In the New - Tax Details window, fill in the fields as described 
1. Tax Jurisdiction Code. Enter the tax jurisdiction code.
2. Tax Group Code. Enter the tax group code.
3. Tax Type
1. Sales and Use Tax. To apply both sales and use tax to the tax detail entry.
2. Excise Tax. Applies to foreign sales.
3. Sales Tax Only. This is the most common selection. 
4. Use Tax Only. 
4. Effective Date. The date from which the tax detail entry is effective.
5. Tax Below Maximum. Enter the sales tax percentage. For not tax Tax Group Codes enter zero.
6. Maximum Amount/Qty. Enter the tax maximum amount or quantity. (This is not common)
7. Tax Above Maximum. The percentage that will be used to calculate tax for all amounts or quantities above the maximum amount in the Maximum Amount/Qty field. (This is not common)
4. Choose the OK button.
To Set Up Sales Tax for a Customer

1.  In the Search box, enter Customers, and then choose the related link.
2. Select the required customer. On the Home tab, in the Manage group, choose Edit.
3. On the Invoicing FastTab, fill in the fields as described
1. Tax Liable. Check the box if the customer is liable for sales taxes.
2. Tax Area Code. Use the pull down and select the correct code.
3. Tax Identification Type. Use the pull down and select the correct code. 
To Set Up Sales Tax for an Inventory Item
1. In the Search box, enter Item, and then choose the related link.
2. Select the required customer. On the Home tab, in the Manage group, choose Edit.
3. On the Invoicing FastTab, Tax Group Code, use the pull down and select the correct code. 
To Set Up Sales Tax for Resources
1. In the Search box, enter Resources, and then choose the related link.
2. Select the required customer. On the Home tab, in the Manage group, choose Edit.
3. On the Invoicing FastTab, Tax Group Code, use the pull down and select the correct code. 

For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. You can also search the HELP files by searching “Sales Tax” or visit the Microsoft Dynamics NAV library at http://msdn.microsoft.com/en-us/library/hh941342(v=nav.71).aspx
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