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Customer Creation

Path: Departments/Sales & Marketing/Sales/Customers
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Customer Card consists of the following fields:

General

1. No- System Generated.
2. Name- Insert Manually.
3. Address- Address of the customer with Postal code, city and Country (Manually)
4. Salesperson Code- Name of the salesperson involved in customer Interaction.
5. Credit Limit- Amount if any.
6. Communication
7. Phone No- Contact No of the Customer (Manually)
8. Email Id- Mail Information of the customer (Manually)
9. Website- Home page of the Customer (Manually)






Invoicing

1. Bill to Customer No- Map in the Customer No.
2. Gen. Bus. Posting Group- Has to be mapped in.
3. VAT. Bus. Posting Group- Has to be mapped in.
4. Customer Posting Group- Has to be mapped in.

Payments

1. Payment Terms Code- PAY30DAYS (Select Manually)
2. [bookmark: _GoBack]Fin.Charge Terms Code- Manually select from the lists.
3. Shipping and Tax Information
4. Location Code- Manually select the location.

                                                        
                                                      Customer Created.

[bookmark: _2.14._Sales_Quote]




For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. 
Vertex Systems, 460 Polaris Parkway, Columbus, OH 43082 
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