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Salesperson Setup
Companies can set up codes to identify and describe salespeople. These codes can then be linked to customers and sales transaction documents to measure sales performance. 

When companies want to monitor sales performance, they can link salespeople to customers and to sales transaction data to produce the required statistics.

To set up salespeople, follow these steps. 
1.  In the Search box, enter “salespeople”, and then select the related link. 
2. Click New to create a new salesperson. 
3. Enter a code, name, and other details such as job title, commission percent, and dimensions.
Selecting a salesperson code on the customer card or directly in the sales documents makes sure that sales statistics are created at the salesperson level. These statistics can then be used to analyze salesperson performance. The salesperson code can also be used as a filter in reports.
Blanket Sales Orders
A blanket sales order represents a framework for a sales agreement between the company and a customer. Typically, it involves one item with multiple shipments at predetermined quantities, price(s), and delivery dates.

The order processor creates a blanket sales order when the customer commits to purchase one item in a large quantity that will be delivered in several shipments over time. Each shipment can be set up as an order line. This can then be converted to a sales order at the time of shipping.
Create a Blanket Sales Order
1. In the Search box, enter “blanket sales orders” and then select the related link.
 2. On the Home tab, click New and then press Enter.
 3. On the General FastTab, in the Sell-to Customer No. field, enter No.
 4. Leave the Order Date field blank. When sales orders are generated from a blanket sales order, their order date is set to equal the program’s work date.
 5. On the Lines FastTab, in the Type field, select Item. 
6. In the No. field, enter NO.
 7. In the Quantity field, type Quantity.
 8. Set the Shipment Date field. 
9. Repeat steps 5 through 8 to create three more order lines, but increment the shipment date by one week for each additional line 
10. Notice that the Qty. to Ship field fills in automatically on each line. It is this quantity that will be assigned to a sales order generated from the blanket sales order.
To generate a sales order from the first line on the blanket sales order, follow these steps.
1. Remove the quantity in the Qty. to Ship field for lines 2 through 4. Leave the Qty. to Ship field unchanged at 250 for the first line.
 2. On the Home tab, click Make Order.
 3. Click Yes to make the order. 
4. Click OK to close the message that states that an order is created from the blanket order. Notice that the blanket sales order is not deleted.
Item Reservation
In some sales situations, especially where the supply of a sales item is constrained, you might have to allocate the existing or future inventory to a specific sales order line. You can use this allocation to prevent the inventory from being used for other purposes, and to make sure that the order can be shipped on the planned shipment date.
The option to reserve an item depends primarily on the settings of the Reserve field on the item card. The options for this field include the following:
1. Never: You cannot reserve the item. 
2. [bookmark: _GoBack]Optional: The program does not reserve the item automatically. However, you can reserve it manually. 
3. Always: The program always reserves the item.
For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. 
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