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[bookmark: _GoBack]Making Dimensions Mandatory for Certain Chart of Account Numbers
You can choose which of your chart of account numbers are required to have one or more dimensions assigned at time of posting. When the code is made mandatory, the user must designate the dimension(s) required for that account number before the application will post to the general ledger. 

In the Search box, enter Chart of Accounts, and then choose the related link.
Add to One Single Account 
1. Select the account you would like to restrict. 
2. On the Navigate tab, Account group, choose Dimensions\Dimensions Single.
3. Enter the dimension code that is required.
a.  If any value for that code can be selected, leave the value column blank. 
b. If posting is allowed to one value, enter the value.  The value is assigned whenever that account number is used.  
c. You cannot restrict to select multiple values. It is either one value or all values. 
Add to Multiple Accounts at One Time
1.  Select the accounts you would like to restrict by selecting the multiple rows.
2. On the Navigate tab, Account group, choose Dimensions\Dimensions Multiple.
3. Enter the dimension code that is required. 
a. If any value for that code can be selected, leave the value column blank. 
b. If posting is allowed to one value, enter the value. The value is assigned whenever that account number is used.  
c. You cannot restrict to select multiple values. It is either one value or all values. 
Restrict Dimensions by Card
Dimensions can be defaulted on the various cards, for example, customer, vendor, employee, or item cards. The system fills in the dimensions automatically making entry posting easier for the user. However, the dimension values the program suggests can be changed, for example, on a journal line or a document line.
You can specify default dimensions in various ways:
· For an individual account on the relevant account card.
· For a particular group of accounts within an account type by using the Default Dimensions-Multiple menu item on an account list, for example, the Vendor List.
· For an entire account type, for example, the customer account type, in the Account Type Default Dimensions window. Account type default dimensions can be used, for example, to ensure that a company-defined dimension called Customer Group is always used for customer accounts.
Adding Dimensions to Journals and Documents
Dimensions can be defined as fields in journals or documents (for example, sales orders or invoices). The global dimensions (main two dimensions) can be defined on the document header and both global and shortcut dimensions on the document lines. By default the dimension columns are visible on lines. To view and/or edit the dimension columns right click anywhere on the line column headers and select Choose Columns. Select the dimensions from the list. You can also move them so they are placed in a column order to the users liking. 
Note: It is highly suggested that dimension columns are added for all journal and document lines. 
Filtering on Dimensions
There are several ways to use dimensions as filters, including using analysis views to retrieve information about dimensions according to the criteria you set. For more information about filtering by dimension and analysis views, see the Navision Help.
For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. You can also search the HELP files by searching “Dimensions” or visit the Microsoft Dynamics NAV library at http://msdn.microsoft.com/en-us/library/hh168559(v=nav.71).aspx
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