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Once you have set up your item cards, if you have existing inventory you need to record that inventory. 
This process will post an entry to your general ledger inventory (Balance Sheet) and adjustments (most likely in the COGS) accounts and create all the ledger entries on the item card. If you already have a value on your balance sheet for inventory, you will need to enter a general journal to reverse the entry the system just made to your general ledger. You will also want to run inventory reports to balance to your general ledger. 
Entering Opening Item Entries
1. In the Search box, enter Item Journal, and then choose the related link.
2. Fill in a line in the item journal for every item. The columns required will be based on your unique inventory setup. The items below will help guide you on some of the fields you may be not be as familiar with. Also, if this is your first time using this journal you may have show columns like dimensions. Please review the show columns list and show any additional columns necessary.
1. In the Entry Type field, select Positive Adjmt.
2. In the Unit Amount field, enter the price per unit of the item so that the item card is updated with the correct direct unit cost and unit cost. The total amount of the posted item entries, the total of all amounts in the Amount field in the item journal, must correspond to the amount posted to the general ledger account for inventory.
3. [bookmark: _GoBack]Once all the lines have been entered, on the Home tab, Posting group, select Post action.

For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. You can also search the HELP files by searching “Opening Item Entries” or visit the Microsoft Dynamics NAV library at http://msdn.microsoft.com/en-us/library/hh168135(v=nav.70).aspx
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