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Important Information When Using the Physical Inventory Journal:

When you calculate the expected inventory, it is for that moment in time with no option to specify a date in the past. 
If you are using this method to reconcile inventory it is necessary to make sure that all inventory activity up to the point of the count is complete in NAV prior to calculating your inventory. This includes purchase order receipts for items that have been physically received, sales order invoices to record inventory that has physically left your facility, and recording of any consumption associated with production processes.  Being sure that all transactions are complete will ensure that the calculated inventory will correspond correctly with the timing of the physical count. 
Calculate Expected Inventory
1. In the Search box, enter Phys. Inventory Journal, and then choose the related link.
2. On the Actions tab, in the Functions group, choose Calculate Inventory.
3. In the Calculate Inventory window, on the Options FastTab, specify the conditions to use to create the journal lines, such as whether to include items that have zero recorded inventories.
4. Set filters if you only want to calculate inventory for certain items, bins, locations, or dimensions.
5. Choose the OK button.

Note: The item entries are processed according to the information that you specified, and lines are created in the physical inventory journal. Notice that the Qty. (Phys. Inventory) field is automatically filled in with the same quantity as the Qty. (Calculated) field. With this feature, it is not necessary for you to enter the counted inventory on hand for items that are the same as the calculated quantity. However, if the quantity counted differs from what is entered in the Qty. (Calculated) field, you must overwrite it with the quantity actually counted.
Print Report to be used for Physical Counts
1. In the Phys. Inventory Journal window containing the calculated expected inventory, on the Actions tab, in the General group, choose Print.
2. In the Phys. Inventory List window, on the Options FastTab, specify if the report should show the calculated quantity and if the report should list inventory items by serial/lot numbers.
3. On the Item Journal Batch FastTab, set filters if you only want to print the report for certain items, bins, locations, or dimensions.
4. Choose the Print button.
Enter and Post Actual Counted Inventory
1. In the Search box, enter Phys. Inventory Journal, and then choose the related link.
2. On each line where the actual inventory on hand, as determined by the physical count, differs from the calculated quantity, enter the actual inventory on hand in the Qty. (Phys. Inventory) field. The related fields are updated accordingly.
Note: If the physical count reveals differences that are caused by items posted with incorrect location codes, do not enter the differences in the physical inventory journal. Instead, use the reclassification journal or a transfer order to redirect the items to the correct locations.
3. To adjust the calculated quantities to the actual counted quantities, on the Actions tab, in the Posting group, choose Post.
Both item ledger entries and physical inventory ledger entries are created. Open the item card to view the resulting physical inventory ledger entries.
4. In the Search box, enter Items, and then choose the related link.
5. Open the item card in question, and then, on the Navigate tab, in the History group, choose Phys. Inventory ledger Entries under Entries action.
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For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. You can also search the HELP files by searching “Physical Inventory” or visit the Microsoft Dynamics NAV library at http://msdn.microsoft.com/en-us/library/hh168115(v=nav.70).aspx
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