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Payroll Expense Distributions
The payroll expense distribution feature can be used to distribute deductions and employer expenses based on the percentage of earnings charged to each dimension combination. For example, if an employee’s earnings are charged to two departments, 70% to one and 30% to the other, you can use the payroll expense distribution feature to also charge employer Social Security, employer Medicaid, and employer 401K expenses proportionately to the two departments.
Payroll expense distribution can be used for both employee earnings coming over from Client Payroll Manager and staff earnings entered directly into Financial Manager. Deductions and expenses are distributed in the payroll journal.
For instructions on running the payroll expense distribution feature, see “Distribute payroll expenses” on page 230.
Method Used to Distribute Payroll
(For a comparison of wage allocation and payroll expense distribution, see “Overview of creating payroll ledger lines” on page 222)
For each employee, the system will take each selected earnings control and calculate the percent of the total amount for all selected earnings controls. It then finds each unique combination of dimensions and combines the percentages for the earnings controls in each combination. For example, you may have five earnings controls but three of them have the same dimensions. The system would combine the percentages for the controls with the same dimensions. You might end up with one combination at 65%, one at 10% and one at 25% of the total.
The system then takes each deduction or expense control and generates a new journal entry for each dimension combination. The amount of the entry is calculated based on the percentage of the earnings controls for the dimension combination. To continue the example, there would be three journal entries for each expense control, one for 65% of the total expense, one for 10%, and one for 25%.
Set Up Payroll Expense Distribution
Note: The following instructions for setting up and running payroll expense distribution are for the most common use of the feature — distributing employee deductions or employer payroll expenses based on percentage of earnings. It is possible to base the distribution on controls other than earnings controls, but we suggest you call Vertex Customer Service before doing so.

To Select Deductions or Expenses that Should Be Distributed
1. In the Search box enter Payroll Controls and select the related link.
2. Open the payroll control that you want to distribute. Note: The most common expense controls are Employer Social Security, Employer Medicaid, and Employer 401K.
3. On the Distribution FastTab, 
a. Select a Source Base Amount Code from the pull down menu. This is based on Earnings controls. You can include all your earnings payroll controls, or you may want to exclude earnings controls for holiday, vacation, and sick time. 
b. Select the appropriate checkbox for how you want the expense distributed. 
i. By Work Rep. Auth. Code.
ii. By Work Type.
iii. [bookmark: _GoBack]By Dimension.
iv. By Earned Pay Cycle.
For further information contact Vertex Support at (800) 536-3427 or support@vertexsystems.com. 
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